Reserving a Sennott Square Team Room

Team rooms 1, 2, 3, 4, and 6 on the second floor of Sennott Square are available for reservation by
current CBA Students. Your reservation will not appear on the calendar until approved by the CBA
Dean’s Office. Once your reservation is approved, you will receive an e-mail message, and your
reservation will appear on your calendar.

Team room reservations are for CBA students only.
Rooms can be reserved for a maximum of two hours.

Note: The Student Org Room 2501 (Team Room 5) is available for reservation by student
organizations only.

To begin, go to cba.pitt.edu/teamrooms

Enter your Pitt ID and password

Click on any of the team rooms to check availability
Double-click on the reservation day

Enter a descriptive title (e.g. ACC study group)
Enter the start and end time for your group

Enter an optional description

Click Save
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A CBA Dean’s Office administrator will evaluate and approve all requests. You will receive an email

when the request is approved or denied.
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